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1.  OPEN EHR IN NEXTGEN
[image: ]
2.  SIGN INTO NEXTGEN WITH USERNAME AND PASSWORD
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3.  LOOK UP PATIENT
4. CLICK FILE UP TOP LEFT AND SELECT “CUSTOM PRINT \ SEN
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5.  ON THIS WINDOW SELECT THE “FAX” SELECTION ON THE TOP LEFT.  AFTER, SELECT THE FILES YOU WANT TO FAX AND USE THE ARROWS TO MOVE THEM OVER TO THE RIGHT SIDE.  THEN WHEN YOU ARE READY, CLICK THE “FAX” BUTTON ON THE BOTTOM RIGHT
[image: ]
6.  ON THIS NEW WINDOW TYPE IN THE FAX NUMBER IN THE SPACE PROVIDED, AND CLICK THE “FAX” BUTTON ON THE BOTTOM RIGHT.  FAX WILL BE SENT.
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